Template Letter for Contacting Authors for Plagiarism Investigation

Dear Drs.                           ,

We have been notified that your paper 
  [Paper Publication Data]

contains substantial portions of the following original publication:

  [Paper Publication Data]

According to Section 8.2.4.B of the PSPB Operations Manual, the sponsoring Society for a conference must investigate complaints of possible author misconduct.  Therefore, an ad-hoc committee will be formed to review the details of the allegation regarding your paper and make recommendations on the misconduct level and corrective actions.   More details about the levels of misconduct and corrective actions can be found in Section 8.2.4.D. of the Operations Manual, which can be viewed at the following URL:

http://www.ieee.org/portal/cms_docs_iportals/iportals/publications/PSPB/opsmanual.pdf
I would like to offer you the opportunity to respond to this complaint and to include your response as part of the committee's review.  Please send me your reply no later than [Date, usually 1 month after the letter].

(Please forward this message to your coauthors as we do not possess their email addresses. – In case it is not possible to find emails of co-authors.)
Sincerely,

Vice President in charge of Publication Activities for Control Systems Society

